FORM G
AUDITOR AUTHENTICATION BODY (AAB) OFFICE
ASSESSMENT CHECK SHEET


THIS CHECKLIST IS TO BE UPLOADED AS AN ATTACHMENT TO THE ASSOCIATED
OVERSIGHT ASSESSMENT EVENT RECORDED IN OASIS.
	AAB Name and Contact Name:
	     

	Assessment Date(s):
	Day(s)/Month/Year

	Assessor Names and Roles:      
	First Name, Last Name
Assessment Team Role, Organization's Name

	OP Assessor Name(s):
	     

	Conclusions, Remarks, OFIs, Recommendations, and Number of NCRs
NOTE:  A nonconformity cannot be  

             documented as an OFI (reference  

             9104-002, definition section).
	As applicable, identify number of OFIs; list all OFIs.

	Submitted by:
	First Name, Last Name

	Date Submitted:
	Day/Month/Year


Instructions for Completing Check Sheet:
This check sheet shall be used for 9104-001 AAB office assessments. It may also be used for AAB special office assessments (e.g., follow-up).

Status Assessment Results:

Document assessment results within the table as follows:

· Conforming (C) - The process records/evidence demonstrate effective implementation; process assessed and found acceptable.  

· Nonconforming (NC) - The process records/evidence were assessed, and a nonconformity was identified.  

· Not Evaluated (NE) - The question was not evaluated; include justification in the “Assessment Evidence/Comments” column (e.g., outside assessment scope).  
· Not Applicable (NA) - The question is not applicable; record objective evidence in the “Assessment Evidence/Comments” column.
Assessment Evidence / Comments: 

Include appropriate detail in the “Assessment Evidence/Comments” column to support the assessment results (e.g., information associated to the process assessed and records reviewed, NCR number, OFI).

Additional questions may be added, as deemed appropriate.  

NOTE:  9104-002 check sheets are available on the International Aerospace Quality Group (IAQG) website.

	Item
	Question
	Reference(s)

(Standard and Clause Number)
	Assessment Results

(C, NC, NE, NA)
	Assessment Evidence / Comments

	Auditor Authentication Body (AAB) Management System Process

	1. 
	Has the AAB established, documented, implemented, and maintained a quality management system that is capable of supporting and demonstrating the consistent achievement of the       9104-series standards requirements for granting, maintaining, suspending, and withdrawing authentication of AQMS auditors?
	9104-001: 10.2.a; 

9104-001:10.3.a
	 FORMDROPDOWN 

	     

	2. 
	Does the AAB have documented processes and procedures in place to perform AQMS auditor authentication addressing the following: applications, consideration of applications by the AAB, notification of AAB’s decision, certificates, records, and complaints? 
	9104-001: 10.3.a;

9104-003: 7.2
	 FORMDROPDOWN 

	     

	3. 
	Does the AAB require all applicants, regardless of other AAB Aerospace Quality Management System (AQMS) auditor authentications, to submit a complete application?
	9104-001: 10.3.b; 

9104-001: 10.3.f
	 FORMDROPDOWN 

	     

	4. 
	Does the AAB have a process for handling confidential information?
	9104-001: 19
	 FORMDROPDOWN 

	     

	5. 
	Where required, has the AAB presented AQMS auditor approval and/or certification decisions to the Sector Management Structure (SMS) for recognition?
	9104-001: 10.1.a
	 FORMDROPDOWN 

	     

	6. 
	Where the AAB subcontracts the auditor authentication process to another body, does the AAB have a policy that defines the conditions and controls for subcontracting?
	9104-003: 7.3
	 FORMDROPDOWN 

	     

	
	Does the AAB have a documented agreement with the subcontractor that outlines the arrangements?
	
	 FORMDROPDOWN 

	     

	
	Does the AAB ensure the subcontractor is conducting auditor authentication in accordance with the SMS requirements?
	
	 FORMDROPDOWN 

	     

	
	Does the AAB maintain full responsibility for the subcontracted auditor authentication?
	
	 FORMDROPDOWN 

	     

	7. 
	Does the AAB provide for ‘right of access’ to the SMS; Accreditation Body (AB), if applicable; International Accreditation Forum (IAF); and regulatory or government bodies?
	9104-001: 10.1.b
	 FORMDROPDOWN 

	     

	
	Does access include information and records pertaining to oversight of the AAB by other parties?
	
	 FORMDROPDOWN 

	     

	8. 
	Does the AAB have an appeal/ complaint issue resolution process?
	9104-001: 10.3.e
	 FORMDROPDOWN 

	     

	9. 
	Where applicable, does the AAB’s appeal/complaint issues resolution process support the Certification Body Management Committee (CBMC) in resolving any appeals/complaints?
	9104-001: 10.3.e
	 FORMDROPDOWN 

	     

	10. 
	Where applicable, has the AAB established controls for the use of their marks and logos?
	9104-001: 10.5
	 FORMDROPDOWN 

	     

	11. 
	Has the AAB provided procedures for the maintenance, suspension, extension, and withdrawal of AQMS auditor authentication, which includes review of relevant AQMS standards? 
	9104-001: 10.6.a
	 FORMDROPDOWN 

	     

	Authentication Process

	12. 
	Does the AAB evaluate each AQMS auditor application against the auditor authentication or re-authentication requirements? 
	9104-001: 10.3.b;

9104-003: 8.1
	 FORMDROPDOWN 

	     

	13. 
	Does the submitted application(s) contain supporting evidence of how the applicant has met the required criteria?
	9104-003: Table 1; 

9104-003: Table 2
	 FORMDROPDOWN 

	     

	14. 
	Do all AQMS auditors that have their AQMS standards authentication with-drawn, for reasons other than inactivity or lack of renewal, not permitted to reapply for authentication for a mini-mum of 12 months after withdrawal?
	9104-001: 10.6.b
	 FORMDROPDOWN 

	     

	15. 
	Where required, does the AAB maintain evidence of SMS endorsement?
	9104-001: 10.3.c
	 FORMDROPDOWN 

	     

	16. 
	Upon notification of approval, does the AAB upload the appropriate data into the Online Aerospace Supplier Information System (OASIS) database and notify the AQMS auditor of authentication or re-authentication decisions?
	9104-001: 10.3.b;

 9104-003: 8.1
	 FORMDROPDOWN 

	     

	17. 
	Where the SMS does not concur with the AAB’s evaluation results for AQMS auditor authentication or re-authentication, does the AAB notify the applicant of the SMS decision?
	9104-001: 10.3.b;

9104-003: 8.1
	 FORMDROPDOWN 

	     

	18. 
	Does the AAB require the AQMS auditor applicant to disclose to the AAB any previous AQMS auditor authentication or certification, or any applications that were rejected in another country, region, or IAQG sector?
	9104-001: 10.3.f
	 FORMDROPDOWN 

	     

	19. 
	Are AQMS auditor authentications granted by the AAB valid for a period of three years?
	9104-003: 7.8
	 FORMDROPDOWN 

	     

	20. 
	Does the AAB require auditor re-authentication applications at least three months prior to expiration? 
	9104-003: 8.1
	 FORMDROPDOWN 

	     

	21. 
	Does the AAB have a process for re-authentication that provides for objective evidence that all auditor re-authentication requirements have been met?
	9104-003: 8.1


	 FORMDROPDOWN 

	     

	22. 
	Does the AAB review the auditor re-authentication documentation for relevancy and completeness?
	9104-003: 8.1.3
	 FORMDROPDOWN 

	     

	Auditor Authentication Suspension or Withdrawal

	23. 
	Does the AAB have procedures for the suspension and/or withdrawal of AQMS auditor authentication? 
	9104-001: 10.6.a
	 FORMDROPDOWN 

	     

	24. 
	Does the process include written notification to the auditor, including justification for the decision? 
	9104-001: 10.3.b
	 FORMDROPDOWN 

	     

	25. 
	Does the AAB have a process to receive, review, and determine actions to be taken in response to identified AQMS auditor competency issues?
	9104-001: 10.4.a 


	 FORMDROPDOWN 

	     

	26. 
	Does the AAB maintain records of the action(s) taken in response to AQMS auditor competency issues?
	9104-001: 10.4.a 
	 FORMDROPDOWN 

	     

	27. 
	For AQMS auditor competency issues, are the AAB decision(s) and/or action(s) taken communicated to the initiator and the process completed within 60 calendar days?
	9104-001: 10.4.b
	 FORMDROPDOWN 

	     

	28. 
	When an SMS recommends the withdrawal of an AQMS auditor’s authentication, based on an auditor competency issue, does the AAB investigate the issue and take appropriate action?
	9104-001: 10.4.d
	 FORMDROPDOWN 

	     

	29. 
	Is the applicable SMS AQMS auditor recognition function notified within five calendar days by the AAB, when AQMS standard authentication is withdrawn for a reason other than inactivity or lack of renewal?
	9104-001: 10.6.c
	 FORMDROPDOWN 

	     

	Online Aerospace Supplier Information System (OASIS) Database

	30. 
	Does the AAB process include updating of the OASIS database, when authentication decisions are made?
	9104-001: 10.3.b
	 FORMDROPDOWN 

	     

	31. 
	Does the AAB update the OASIS database within ten calendar days to reflect the AQMS auditor withdrawal?
	9104-001: 10.6.c;

9104-003: 8.2
	 FORMDROPDOWN 

	     

	Auditor Authentication Body Personnel 

	32. 
	Does the AAB have a process to ensure competence of personnel (e.g., training, evaluation, experience)?
	9104-001: 10.3.a
	 FORMDROPDOWN 

	     

	33. 
	Does the AAB have a person(s) with aviation, space, or defense industry knowledge of sufficient depth to support Aerospace Experience Auditor (AEA) authentication?
	9104-001: 10.1.c
	 FORMDROPDOWN 

	     

	34. 
	Does the AAB have a process to manage conflict of interest issues for decision makers?
	9104-001: 10.3.d
	 FORMDROPDOWN 

	     

	Miscellaneous Processes

	35. 
	Does the AAB retain supporting evidence of AQMS auditor authentications and applicable SMS approvals, for a minimum of two authentication cycles?
	9104-001: 10.7
	 FORMDROPDOWN 

	     

	36. 
	Are AAB records relating to the current authentication cycle readily retrievable?
	9104-001: 10.7
	 FORMDROPDOWN 

	     

	37. 
	Is there evidence that the AAB ensures that all applicable IAQG resolutions are reviewed and implemented?
	9104-001: 4.16
	 FORMDROPDOWN 

	     

	38. 
	     
	     
	 FORMDROPDOWN 

	     

	39. 
	     
	     
	 FORMDROPDOWN 

	     

	40. 
	     
	     
	 FORMDROPDOWN 
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